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submission. Go online for more information and a sample 
permission letter. 
http://www.proquest.com/products_umi/dissertations/ 
submitted_authors.shtml. ProQuest/UMI may elect not to 
distribute your dissertation or theses if, in its reasonable 
judgment, it believes all necessary rights of third parties have 
not been secured. 

Optional 

 Supplementary files on digital media. See the website to learn 
about including multimedia material 
http://www.proquest.com/products_umi/dissertations/ 
submitted_authors.shtml. 

 
Completed Submission Package 
All materials should be packaged together and delivered to the appropriate office on your campus. A complete submission package includes: 

 Signed UMI® Publishing Agreement 

 Completed Submission Form 

 1 extra copy of your Title Page, identical to the one in your manuscript 

 1 extra copy of your Abstract, identical to the one in your manuscript 

 Your complete manuscript 

 Any payments you will make directly to ProQuest LLC 

 Any permission letters necessary to use material under another copyright in your manuscript 

 Copyright Registration Form, if you want us to register your copyright 

 Copy Order Form, if you want personal bound copies 

 Any supplementary multimedia material on CD/DVD 
 

Checklist 

 Have you indicated your choice of Open Access or Traditional Publishing? 

 Have you indicated any necessary embargoes or restrictions? 

 Have you signed the UMI® Publishing Agreement in the space provided? 

 Have you indicated the type of manuscript that you are submitting (Master’s Thesis or Doctoral Dissertation)? 

 Have you enclosed any payments that you will make directly to us, or provided a credit/debit card number, expiration date, and signature? 
Please ensure that whatever form of payment you use will not expire in the 6 months following your submission. 

 Have you provided a permanent or future email address where we can reach you if there are any problems processing your submission? 

 If you want personal copies, did you complete the order form? 

 If you chose to have us register your copyright, have you completed the Copyright Registration Form? 

 Is the title of your dissertation identical on the submission form, abstract, and title page of your manuscript? 

 Have you included any permission letters necessary to use material under another copyright in your manuscript? 

 Is your full name identical on the submission form, abstract, and title page of your manuscript? If not, we will use the name as it appears on 
your title page. 

 Are the full names of your advisor/committee chair and committee members identical on the submission form and in your manuscript’s 
front pages? 

 Have you indicated one or more subject categories that describe your disciplinary area? 

 Have you provided keywords that will help search engines discover your research? 

 Are all pages of your manuscript present and appropriately numbered? The most common problem with submissions is missing pages. 
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See our website for answers to many questions, and for information about why most universities and colleges in North America require their 
graduates to submit their dissertations and theses to ProQuest/UMI. In the “Authors” section of the website, topical information includes links to 
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 Open Access versus Traditional Publishing 

 Embargoes & Restrictions 

 Copyright Guide 
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